

























































































































































































ROSS VALLEY SCHOOL DISTRICT
RECONCILIATION OF ANNUAL FINANCIAL AND BUDGET REPORT
WITH AUDITED FINANCIAL STATEMENTS
FOR THE FISCAL YEAR ENDED JUNE 30, 2013

Deferred
General Maintenance Building
Fund Fund Fund

June 30, 2013 Annual Financial and

Budget Report Fund Balances $ 4,561,936 3 66 $ 9,566,997
Reclassifications and Adjustments

Increasing (Decreasing) Fund Balances:

Reclassification of Fund Balances 66 (66)

Overstatement of Capital Outlay Expenditures 647,679
Total Reclassifications and Adjustments

Increasing (Decreasing) Fund Balances 66 (66) 647,679
June 30, 2013 Audited Financial

Statements Fund Balances $ 4,562,002 $ 0 $ 10214,676

The reclassification of fund balance above was required as a result of the definition of special revenue funds
prescribed by GASB 54.

Auditor's Comments

The audited financial statements of all other funds were in agreement with the Annual Financial and Budget
Report for the fiscal year ended June 30, 2013.

SEE NOTES TO SUPPLEMENTARY INFORMATION
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINANCIAL TRENDS AND ANALYSIS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

Revenues and Other Financial Sources
Expenditures

Other Uses and Transfers Out

Total Outgo

Change in Fund Balance

Ending Fund Balance

Available Reserves

Reserve for Economic Uncertainties **

Available Reserves as a Percentage
of Total Outgo

Average Daily Attendance at P-2

Total Long-Term Liabilities (1)

GENERAL FUND
(Budget) *

2013-14 2012-13 2011-12 2010-11
$ 20,961,540 $ 19,961,268 $ 18,629,519 $ 17,639,428
21,189,905 19,720,576 17,916,291 16,937,560
33,361 12,608 23,929 51,477
21,223,266 19,733,184 17,940,220 16,989,037
(261,726) 228,084 689,299 650,391
$ 4,300,276 $ 4,562,002 $ 4,333,918 $ 3644619
$ 2,956,080 $ 2,922,330 $ 2,905,591 $ 2,783,016
$ 2,122,327 $ 1,973,317 $ 538,207 $ 509,000
13.9% 14.8% 16.2% 16.4%
2,200 2,140 2,124 1,992
$ 45,091,414 $ 47,595,589 $ 28,970,086 $ 29,291,633

* Amounts reported for the 2013-14 budget are presented for analytical purposes only and have not been audited.

** Reported balances are a component of available reserves.

(1} The amount presented for fiscal year 2011-12 has been adjusted to present bond premium consistent with the

presentation for fiscal year 2012-13.

The fund balance of the General Fund increased $917,383 (25.2%) over the past two years. The fiscal year 2013-14
budget project a decrease of $261,726. For a district this size, the state recommends available reserves of at least 3%
of total General Fund expenditures, transfers out, and other uses (total outgo).

The District produced operating surpluses in each of the past three fiscal years.

Average daily attendance (ADA) increased 148 ADA over the past two years. The District projects an increase of 60

ADA during fiscal year 2013-14.

Total long-term liabilities increased $18,303,956 over the past two years due primarily to the issuance of $18,300,000 of
general obligation bonds during the 2012-13 fiscal year.

SEE NOTES TO SUPPLEMENTARY INFORMATION
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ROSS VALLEY SCHOOL DISTRICT
NOTES TO SUPPLEMENTARY INFORMATION
FOR THE FISCAL YEAR ENDED JUNE 30, 2013

NOTE 1 - PURPOSE OF STATEMENTS AND SCHEDULES

A.

Schedule of Revenues, Expenditures, and Changes in Fund Balance - Budget and Actual

In accordance with Governmental Accounting Standards Board (GASB) Statement No. 34,
the District is required to present a Schedule of Revenues, Expenditures, and Changes in
Fund Balance budgetary comparison for the General Fund and each Major Special Revenue
Fund that has an adopted budget. This schedule presents the original adopted budget, final
adopted budget, and the actual revenues and expenditures of each of these funds by object.

Combining Statements

Combining statements are presented for purposes of additional analysis, and are not a
required part of the District's basic financial statements. These statements present more
detailed information about the financial position and financial activities of the District’'s
individual funds.

Schedule of Funding Progress

In accordance with Governmental Accounting Standards Board (GASB) Statement No. 45,
the District is required to present a Schedule of Funding Progress which shows the funding
progress of the District's OPEB plan for the most recent valuation and the two preceding
valuations. The information required to be disclosed includes the valuation date, the actuarial
value of assets, the actuarial accrued liability, the total unfunded actuarial liability (or funding
excess), the actuarial value of assets as a percentage of the actuarial accrued liability
(funded ratio), the annual covered payroll and the ratio of the unfunded actuarial liability (or
funding excess) to annual covered payroll.

Schedule of Average Daily Attendance

Average daily attendance is a measurement of the number of pupils attending classes of the
District. The purpose of attendance accounting from a fiscal standpoint is to provide the
basis on which apportionments of state funds are made to school districts. This schedule
provides information regarding the attendance of students at various grade levels and in
different programs.

Schedule of Instructional Time

The District receives incentive funding for increasing instructional time as provided by the
Incentives for Longer Instructional Day. This schedule presents information on the amount of
instructional time offered by the District and whether the District complied with the provisions
of Education Code Sections 46200 through 46206.

Schedule of Expenditures of Federal Awards

The accompanying schedule of expenditures of federal awards includes the federal grant
activities of the District and is presented on the modified accrual basis of accounting. The
information in this schedule is presented in accordance with the requirements of OMB
Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations.
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ROSS VALLEY SCHOOL DISTRICT
NOTES TO SUPPLEMENTARY INFORMATION
FOR THE FISCAL YEAR ENDED JUNE 30, 2013

NOTE 1 - PURPOSE OF STATEMENTS AND SCHEDULES (CONCLUDED)

G. Reconciliation of Annual Financial and Budget Report with Audited Financial Statements

This schedule provides the information necessary to reconcile the fund balances of all funds,
as reported in the Annual Financial and Budget Report to the audited financial statements.

H. Schedule of Financial Trends and Analysis

This schedule discloses the District’s financial trends by displaying past years' data along
with current year budget information. These financial trend disclosures are used to evaluate
the District’s ability to continue as a going concern for a reasonable period of time.
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STEPHEN ROATCH ACCOUNTANCY CORPORATION
Certified Public Accountants

INDEPENDENT AUDITOR'S REPORT ON STATE COMPLIANCE

Board of Education
Ross Valley School District
San Anselmo, California

Report on State Compliance

We have audited Ross Valley School District's compliance with the types of compliance
requirements described in the Standards and Procedures for Audits of California K-12 Local
Educational Agencies 2012-13 for the year ended June 30, 2013.

Management’s Responsibility

Management is responsible for compliance with the requirements of state laws, regulations,
contracts, and grants.

Auditor's Responsibility

Our responsibility is to express an opinion on Ross Valley School District's compliance based on
our compliance audit. We conducted our audit of compliance in accordance with auditing standards
generally accepted in the United States of America; the standards applicable to financial audits
contained in Government Auditing Standards, issued by the Comptroller General of the United
States; and the Standards and Procedures for Audits of California K-12 Local Educational
Agencies 2012-13, prescribed in the California Code of Regulations, Title 5, section 19810 and
following. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether noncompliance with the types of compliance requirements referred to
above occurred. An audit includes examining, on a test basis, evidence about Ross Valley School
District's compliance with those requirements and performing such other procedures as we
considered necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance with state
laws and regulations applicable in the following areas. However, our audit does not provide a legal
determination of Ross Valley School District's compliance with those requirements.

Procedures
in Education Audit
Appeals Panel's Procedures
Description Audit Guide Performed
Attendance Accounting:
Attendance Reporting 6 Yes
Teacher Certification and Misassignments 3 Yes
Kindergarten Continuance 3 Yes
Independent Study 23 No (see below)
Continuation Education 10 Not Applicable
Instructional Time:
School District’s 6 Yes
County Offices of Education 3 Not Applicable
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Board of Education
Ross Valley School District

Page Two
Procedures
In Education Audit
Appeals Panel’s Procedures
Description Audit Guide Performed
Instructional Materials:

General Requirements 8 Yes
Ratios of Administrative Employees to Teachers 1 Yes
Classroom Teacher Salaries 1 Yes
Early Retirement Incentive 4 Not Applicable
Gann Limit Calculation 1 Yes
School Accountability Report Card 3 Yes
Juvenile Court Schools 8 Not Applicable
Class Size Reduction:

General Requirements 7 Yes

Option One 3 Yes

Option Two 4 Not Applicable

District's or Charter Schools With

Only One School Serving K-3 4 Not Applicable
After School Education and Safety Program:

General Requirements 4 Not Applicable

After School 5 Not Applicable

Before School 6 Not Applicable
Contemporaneous Records of Attendance

For Charter Schools 1 Not Applicable
Mode of Instruction for Charter Schools 1 Not Applicable
Nonclassroom-Based Instruction/

Independent Study for Charter Schools 15 Not Applicable
Determination of Funding for Nonclassroom-Based ,

instruction for Charter Schools 3 Not Applicable
Annual Instructional Minutes - Classroom Based

For Charter Schools 4 Not Applicable

We did not perform tests for the independent study program because the ADA claimed by the
District does not exceed the threshold that requires testing.

Opinion on Compliance

In our opinion, Ross Valley School District complied, in all material respects, with the state laws
and regulations referred to above for the year ended June 30, 2013, except as described in the
accompanying Schedule of Findings and Questioned Costs, as noted in Findings 13-8 and 13-9.
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Board of Education
Ross Valley School District
Page Three

The District's responses to the findings identified in our audit are described in the accompanying
Schedule of Findings and Questioned Costs. The District’'s responses were not subjected to the
auditing procedures applied in the audit of compliance and, accordingly, we express no opinion on
the responses.

This report is intended solely for the information and use of the District's Board, management,
California State Controller’s Office, California Department of Finance, California Department of
Education, and pass-through entities, and is not intended to be and should not be used by anyone

other than these specified parties.

STEPHEN ROATCH ACCOUNTANCY CORPORATION
Certified Public Accountants

December 10, 2013
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STEPHEN ROATCH ACCOUNTANCY CORPORATION
Certified Public Accountants

INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS

Board of Education
Ross Valley School District
San Anselmo, California

We have audited, in accordance with the auditing standards generally accepted in the United
States of America and the standards applicable to financial audits contained in Government
Auditing Standards issued by the Comptroller General of the United States, the financial
statements of the governmental activities, the discretely presented component unit, each major
fund, and the aggregate remaining fund information of the Ross Valley School District, as of and
for the year ended June 30, 2013, and the related notes to the financial statements, which
collectively comprise the District’s basic financial statements, and have issued our report thereon
dated December 10, 2013.

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered the District’'s
internal control over financial reporting (internal control) to determine the audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the District's
internal control. Accordingly, we do not express an opinion on the effectiveness of the District's
internal control.

Our consideration of internal control was for the limited purpose described in the preceding
paragraph and was not designed to identify all deficiencies in internal control that might be material
weaknesses or significant deficiencies and therefore, material weaknesses or significant
deficiencies may exist that were not identified. However, as described in the accompanying
Schedule of Findings and Questioned Costs, we identified certain deficiencies in internal control
that we consider to be material weaknesses and significant deficiencies.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control such that there is a reasonable
possibility that a material misstatement of the entity’s financial statements will not be prevented, or
detected and corrected on a timely basis. We consider the deficiency described in the
accompanying Schedule of Findings and Questioned Costs to be a material weakness, as noted in
Finding 13-1.

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is
less severe than a material weakness, yet important enough to merit attention by those charged
with governance. We consider the deficiencies described in the accompanying Schedule of
Findings and Questioned Costs to be significant deficiencies, as noted in Findings 13-2 through
13-7.
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Board of Education
Ross Valley School District
Page Two

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the District’'s financial statements are
free of material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, noncompliance with which could have a direct and
material effect on the determination of financial statement amounts. However, providing an opinion
on compliance with those provisions was not an objective of our audit, and accordingly, we do not
express such an opinion. The results of our tests disclosed no instances of noncompliance or
other matters that are required to be reported under Government Auditing Standards.

District’'s Responses {o Findings

The District’s responses to the findings identified in our audit are described in the accompanying
Schedule of Findings and Questioned Costs. The District's responses were not subjected to the
auditing procedures applied in the audit of the financial statements and, accordingly, we express
no opinion on them.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the
entity’s internal control or on compliance. This report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the entity’s internal control and
compliance. Accordingly, this communication is not suitable for any other purpose.

STEPHEN ROATCH ACCOUNTANCY CORPFPORATION
Certified Public Accountants
December 10, 2013
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STEPHEN ROATCH ACCOUNTANCY CORPORATION
Certified Public Accountants

INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE FOR EACH MAJOR FEDERAL
PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE REQUIRED BY
OMB CIRCULAR A-133

Board of Education
Ross Valley School District
San Anselmo, California

Report on Compliance for Each Major Federal Program

We have audited Ross Valley School District’'s compliance with the types of compliance
requirements described in the OMB Circular A-133 Compliance Supplement that could have a
direct and material effect on each of Ross Valley School District's major federal programs for the
year ended June 30, 2013. The District’'s major federal programs are identified in the summary of
auditor’s results section of the accompanying schedule of findings and questioned costs.

Management's Responsibility

Management is responsible for compliance with the requirements of laws, regulations, contracts,
and grants applicable to its federal programs.

Auditor's Responsibility

Our responsibility is to express an opinion on compliance for each of the District's major federal
programs based on our audit of the types of compliance requirements referred to above. We
conducted our audit of compliance in accordance with auditing standards generally accepted in the
United States of America; the standards applicable to financial audits contained in Government
Auditing Standards, issued by the Comptroller General of the United States; and OMB Circular
A-133, Audits of States, L.ocal Governments, and Non-Profit Organizations. Those standards and
OMB Circular A-133 require that we plan and perform the audit to obtain reasonable assurance
about whether noncompliance with the types of compliance requirements referred to above that
could have a direct and material effect on a major federal program occurred. An audit includes
examining, on a test basis, evidence about Ross Valley School District's compliance with those
requirements and performing such other procedures as we considered necessary in the
circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for each
major federal program. However, our audit does not provide a legal determination of Ross Valley
School District’'s compliance.

Opinion on Each Maijor Federal Program

In our opinion, Ross Valley School District complied, in all material respects, with the types of
compliance requirements referred to above that could have a direct and material effect on each of
its major federal programs for the year ended June 30, 2013.
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Board of Education
Ross Valley School District
Page Two

Repotrt on Internal Control Over Compliance

Management of Ross Valley School District is responsible for establishing and maintaining
effective internal control over compliance with the types of compliance requirements referred to
above. In planning and performing our audit of compliance, we considered the District’s internal
control over compliance with the types of requirements that could have a direct and material effect
on each major federal program to determine the auditing procedures that are appropriate in the
circumstances for the purpose of expressing an opinion on compliance for each major federal
program and to test and report on intermal control over compliance in accordance with OMB
Circular A-133, but not for the purpose of expressing an opinion on the effectiveness of internal
control over compliance. Accordingly, we do not express an opinion on the effectiveness of the
District’s internal control over compliance.

A deficiency in internal control over compliance exists when the design or operation of a control
over compliance does not allow management or employees, in the normal course of performing
their assigned functions, to prevent, or detect and correct, noncompliance with a type of
compliance requirement of a federal program on a timely basis. A material weakness in internal
control over compliance is a deficiency, or combination of deficiencies, in internal control over
compliance, such that there is a reasonable possibility that material noncompliance with a type of
compliance requirement of a federal program will not be prevented, or detected and corrected, on
a timely basis. A significant deficiency in internal control over compliance is a deficiency, or a
combination of deficiencies, in internal control over compliance with a type of compliance
requirement of a federal program that is less severe than a material weakness in internal control
over compliance, yet important enough to merit attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in the
first paragraph of this section and was not designed to identify all deficiencies in internal control
over compliance that might be material weaknesses or significant deficiencies. We did not identify
any deficiencies in internal control over compliance that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of our
testing of internal control over compliance and the results of that testing based on the requirements
of OMB Circular A-133. Accordingly, this report is not suitable for any other purpose.

STEPHEN ROATCH ACCOUNTANCY CORPORATION
Certified Public Accountants
December 10, 2013
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION | - SUMMARY OF AUDITOR'S RESULTS

Financial Statements
Type of auditor's report issued:

Internal control over financial reporting:
Material weaknesses identified?
Significant deficiencies identified not considered
to be material weaknesses?

Noncompliance material to financial statements noted?

Federal Awards

Internal control over major programs:
Material weaknesses identified?
Significant deficiencies identified not considered
to be material weaknesses?

Type of auditor's report issued on compliance for
major programs:

Any audit findings disclosed that are required to be
reported in accordance with Circular A-133,
Section .510{a)

ldentification of major programs:

CFDA Number Federal Program
10.555 National School Lunch
84.027 Special Education Cluster

Dollar threshold used to distinguish between Type A
and Type B programs:

Auditee qualified as low-risk auditee?
State Awards

Internal control over state programs:
Material weaknesses identified?
Significant deficiencies identified not considered
to be material weaknesses?

Type of auditor's report issued on compliance for
state programs:

67

Unmodified
X Yes
X Yes
Yes X
Yes X
Yes X
Unmodified
Yes X
$300,000
Yes X
Yes X
X  Yes
Unmodified

No

None reported

No

No

None reported

No

No

No

None reported



ROSS VALLEY SCHOOL DISTRICT
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION 1l - FINANCIAL STATEMENT FINDINGS

13 -1/30000
MATERIAL WEAKNESS

FINANCIAL REPORTING - UNAUDITED ACTUALS

Criteria: Each year, school Districts are responsible for preparing complete and
accurate financial information, which is reported to the California
Department of Education in the form of the “Unaudited Actuals”
Financial Report. Accordingly, District's should have an effective
system of internal control over financial reporting that will ensure that
the information contained in the report is free of material misstatement.

Condition: The District’'s “Unaudited Actuals” included misstatements that we
consider to be material to the District's annual financial statements.
Accordingly, it appears that internal control over financial reporting was
inadequate in the areas where the audit adjustments were required.

Questioned Costs: None.

Context: The adjustments that were made to ensure that the Building Fund
financial statements were fairly stated are presented on page 55 of this
report.

Effect: When an effective system of internal control over financial reporting is

not in place, there is a reasonable possibility that material
misstatements of the District’s financial statements will not be
prevented, or detected and corrected on a timely basis.

Cause: The District did not verify the accuracy of accrued liabilities before
preparing year-end financial information that was presented in the
“Unaudited Actuals”.

Recommendation: The District should review accrued liabilities before preparing year-end
financial statements to verify their accuracy and to prevent material
misstatements from occurring in the future.

District Response: The District will perform additional procedures when closing the books
to assure that all accrued liabilities are properly recorded and
misstatements are detected and corrected.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION Ii - FINANCIAL STATEMENT FINDINGS (CONTINUED)

13 -2/30000

SIGNIFICANT DEFICIENCY

MEAL REIMBURSEMENT CLAIM REPORTING

Criteria:

Condition:

Questioned Costs:

Context:

Effect:

Cause:

Recommendation:

District Response:

Meals claimed for reimbursement from the State should agree to the
number of meal counts accumulated on the District-wide monthly
summary lunch count reports.

The District did not verify that the number of meals claimed for
reimbursement agreed to the total number of meals per the summary
lunch count reports. As a result, the District understated the number of
meals claimed for reimbursement to the State by 6,304 paid meals for
fiscal year 2012-13.

None. The error understated federal revenues by $1,702.

Errors were only noted in the claim for reimbursement submitted to the
State for the month of January 2013.

The District did not claim reimbursement for all of the eligible meals
served during fiscal year 2012-13.

The District did not compare the total number of meals on the summary
lunch count reports to the total number of meals to be claimed for
reimbursement for January 2013, prior to finalizing and submitting the
claim to the State.

The District should verify that the total number of meals to be claimed
for reimbursement from the State agrees to the total number of meal
counts accumulated on the District-wide monthly summary lunch count
reports, prior to finalizing and submitting the claims to the State.

The District will verify that total meals to be claimed for reimbursement

agrees to the total number of meals accumulated on the monthly lunch
count reports prior to finalizing and submitting the claims.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION Il - FINANCIAL STATEMENT FINDINGS (CONTINUED)

13 - 3/30000
SIGNIFICANT DEFICIENCY

BOARD MINUTES

Criteria;

Condition:;

Questioned Cost:

Context:

Effect:

Cause:

Recommendation:

District Response:

Per Education Code Section 35163, every official action taken by the
governing board of every school district shall be affirmed by a formal
vote of the members of the board, and the governing board of every
school district shall keep minutes of its meetings, and shall maintain a
journal of its proceedings in which shall be recorded every official act
taken. In addition, board minutes should be reviewed and approved by
the governing board in a subsequent board meeting, at which time they
are considered the official board minutes.

Board minutes were not prepared and submitted to the Governing
Board in a timely manner. As of December 10, 2013, the District had
not prepared and approved minutes for several meetings held in
August and September 2013.

None.

We reviewed approved board meeting minutes from July 1, 2012 thru
December 10, 2013.

The District did not comply with the requirements of Education Code
Section 35163.

The District is aware of the specific requirements of Education Code
Section 35163 but has not been able to prepare and approve board
minutes in a timely manner.

The District should implement procedures to ensure that board minutes
are prepared, reviewed and approved by the governing board in a
subsequent board meeting in a timely manner.

The District will ensure that board minutes are prepared, reviewed and

approved by the Governing Board in a subsequent board meeting in a
timely manner.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION Il - FINANCIAL STATEMENT FINDINGS (CONTINUED)

13 - 4/30000

SIGNIFICANT DEFICIENCY

FOUNDATION - CASH DISBURSEMENTS APPROVAL

Criteria:

Condition:

Questioned Costs:

Context:

Effect:

Cause:

Recommendation:

District Response:

Maintaining a strong system of internal control over cash disbursement
transactions requires a management level review and approval of
supporting documentation for each cash disbursement transaction prior
to issuing payments.

The Foundation has not required a management level review and
approval of supporting documentation for cash disbursement
transactions prior to issuing payments.

None. We determined that each of the transactions tested in our
sample were appropriate charges against Foundation funds.

The condition was noted throughout fiscal year 2012-13.

Errors and/or improprieties are more likely to occur and not be detected
or corrected in a timely manner.

Although the Managing Director receives, reviews and forwards all
invoices to the Bookkeeper for payment, no documentation such as a
sighature or initial on the invoices is evident on the invoices to show
approval for payment by the Managing Director.

The Foundation should require a management level review and
approval of supporting documentation for cash disbursement
transactions prior to issuing payments.

The Foundation is requiring a management level review of
supporting documentation for all disbursements. Supporting
documentation for all disbursements will be initialed/approved by the
appropriate Foundation personnel to confirm review and approval.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION Ii - FINANCIAL STATEMENT FINDINGS (CONTINUED)

13 - 5730000

SIGNIFICANT DEFICIENCY

FOUNDATION - CASH DISBURSEMENTS PROCEDURES

Criteria:

Conditions:

Questioned Costs:

Context:

Effects:

Cause:

Recommendations:

District Response:

1.

Evidence of receipt of conforming goods or services should be obtained
prior to processing invoices for payment.

Payments should be supported by invoices or receipts.

Packing slips were not attached to invoices to document that
conforming goods had been received prior to issuing payment.

In some instances, supporting documentation could not be located to
support payments.

None. We determined that each of the transactions tested in our
sample were appropriate charges against Foundation funds.

The conditions were noted in;
Three of forty transactions tested.

Three of forty transactions tested.

The Foundation may pay for goods or services that were never
received or performed.

It is difficult to determine the propriety of expenses that are not
supported by invoices or receipts.

Currently the Foundation relies on invoices and/or statements to
support payments for goods received (primarily art and music supplies).
Those goods are shipped directly to the school sites and the packing
slips are generally not forwarded along with the invoice.

Evidence of receipt of conforming goods (packing slips) or services
should be obtained prior to processing invoices for payment.

Foundation staff should be held accountable for submitting original
invoices and receipts. Payments should not be made prior to obtaining
the appropriate documentation.

The Foundation is ensuring invoices, receipts and/or packing slips (if

applicable) be provided to the Bookkeeper and attached to all
payments prior to check issuance.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION Il - FINANCIAL STATEMENT FINDINGS (CONTINUED)

13 -6/30000

SIGNIFICANT DEFICIENCY

FOUNDATION - MANAGING DIRECTOR PAYMENT PROCEDURES

Criteria:

Condition:

Questioned Costs:

Context:

Effect:

Cause:

Recommendation:

District Response:

All requests for payment by the Managing Director should be reviewed
and approved by the Foundation’s Board.

Payments to the Foundation’'s Managing Director were not formally
reviewed and approved by the Foundation’s Board.

None. We determined that payments to the Managing Director were
appropriate charges against Foundation funds.

The condition existed throughout fiscal year 2012-13.

Errors or improprieties may occur and not be detected in a timely
manner.

Prior to the 2012-2013 fiscal year, the Board Treasurer approved
payments to the Managing Director. In the 2012-2013 fiscal year, an
accountant/financial consultant was engaged and approved payments
to the Managing Director.

All requests for payments by the Managing Director should be formally
reviewed and approved by the Foundation’s Board.

The Foundation is having the Board Treasurer approve all payments to
the Managing Director.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION I - FINANCIAL STATEMENT FINDINGS (CONCLUDED)

13 -7/30000

SIGNIFICANT DEFICIENCY

FOUNDATION - BANK RECONCILIATION PROCEDURES

Criteria:

Condition:

Questioned Costs:

Context:

Effect:

Cause:

Recommendation:

District Response:

Maintaining a strong system of internal control over bank reconciliations
requires a management level review and approval of monthly bank
statement reconciliations to ensure the accuracy, validity and
authenticity of the reconciliations and bank statements.

It appears that bank statement reconciliations are not reviewed by the
accountant/financial consultant. The Bookkeeper is responsible for
reconciling bank statements on a monthly basis; however, it does not
appear that anyone reviews the reconciliations to ensure accuracy and
validity.

None.
The condition existed throughout fiscal year 2012-13.

Errors or improprieties may occur and not be detected in a timely
manner.

The Foundation's accountant/financial consultant has reviewed the
bank reconciliations on a periodic basis, but neither the
accountant/financial consultant nor Managing Director have initialed
bank statements or reconciliations to indicate their review.

To ensure the accuracy, validity and authenticity of bank statements
and bank reconciliations, the Foundation should implement the
following procedures:

> Bank statements should be opened by the Managing Director and
manually signed prior to forwarding the Bookkeeper.

» The Bookkeeper should sign the bank reconciliations when
complete.

» Bank reconciliations should be forwarded to the Foundation’s
accountant/financial consultant for review and approval.

Bank statements will be opened by the Managing Director and signed
prior to forwarding to the Bookkeeper. Bank reconciliations and bank
statements will be reviewed and approved by the Foundation's
accountant/financial consultant.
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ROSS VALLEY SCHOOL DISTRICT
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION 1l - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS

There are no matters to report for the fiscal year ended June 30, 2013.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION IV - STATE AWARD FINDINGS AND QUESTIONED COSTS

13 - 8710000
SIGNIFICANT DEFICIENCY
ATTENDANCE

Criteria:

Condition:

Questioned Costs:

Context:

Effect:

Cause:

Recommendation:

District Response:

In accordance with Education Code Section 46000, attendance in all
schools and classes shall be recorded and kept according to
regulations prescribed by the State Board of Education.

Classroom Attendance Reports, which are used by teachers to
document the attendance of students, were not signed by teachers and
submitted to the attendance office, on a consistent basis during fiscal
year 2012-13.

None. Period attendance is recorded on-line in the classrooms by the
teachers.

The condition was noted at White Hill Middle School throughout fiscal
year 2012-13.

There is no documented evidence that period attendance was taken by
teachers if signed weekly Classroom Attendance Reports are not
submitted to the attendance office.

Teachers are not responding to the requests made by the attendance
clerks to sign and submit their weekly Classroom Attendance Reports.

The District should remind the middle school of the established policies
and procedures that require attendance clerks to track whether
teachers submit signed weekly Classroom Attendance Reports,
perform follow-up procedures on delinquent teachers, and report those
delinquent teachers to site administrators.

The District will work with staff at the middle school to reinforce the
need to have all attendance reports signed by teachers.
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ROSS VALLEY SCHOOL DISTRICT

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

SECTION IV - STATE AWARD FINDINGS AND QUESTIONED COSTS (CONCLUDED)

13-9/72000

SIGNIFICANT DEFICIENCY

SCHOOL ACCOUNTABILITY REPORT CARD - FACILITIES

Criteria;

Condition:

Questioned Cost:

Context:
Effect:

Cause:

Recommendation:

District Response:

In accordance with guidance provided by the California Department of
Education (CDE), the disclosures regarding safety, cleanliness, and
adequacy of school facilities, which are required by Education Code
Section 33126 (b)(9) to be presented in the school accountability report
card prepared for each school, are to be based on the most recent
available data collected by the District.

The disclosures regarding safety, cleanliness, and adequacy of school
facilities, which were presented in the school accountability report cards
during the 2012-13 school year, for all school sites, were not consistent
with the most recent available data collected by the District.

None.

The condition was noted at all school sites.

The disclosures regarding safety, cleanliness, and adequacy of school
facilities, which were presented in the school accountability report cards
during the 2012-13 school year, for all school sites, were not presented
in accordance with state guidelines.

The District did not implement the prior year recommendation.

Future school accountability report card disclosures regarding safety,
cleanliness, and adequacy of school facilities, should be based on and
consistent with the most recent available data collected by the District.

The District will complete the school accountability report cards with the
most recent data collected by the District.
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ROSS VALLEY SCHOOL DISTRICT

STATUS OF PRIOR YEAR RECOMMENDATIONS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

Recommendations

FINANCIAL STATEMENTS

12 -1/30000
SIGNIFICANT DEFICIENCY

MEAL REIMBURSEMENT CLAIM
REPORTING

The District should require that all
District-wide monthly lunch  count
reports be independently verified for
mathematical accuracy to ensure that
reported counts are accurate and
complete, prior to submitting the claim
for reimbursement to the state.

STATE AWARDS

12-2/10000
SIGNIFICANT DEFICIENCY

ATTENDANCE - DISTRICT

Someone other than the preparer of the
attendance reports should review
supporting documentation and manual
calculations used in the preparation of
attendance reports, to ensure that
reported information is accurate and
complete. Districts P-2 and Annual
attendance reports should be revised to
reflect the Audited ADA.

12 -3/10000
SIGNIFICANT DEFICIENCY

ATTENDANCE - WHITE HILL MIDDLE
SCHOOL

The attendance clerk should maintain
the signed weekly attendance reports
by school month, separated by school
week, by teacher, in alphabetical order.

Current Status

Partially
Implemented

Implemented

Implemented
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ROSS VALLEY SCHOOL DISTRICT

STATUS OF PRIOR YEAR RECOMMENDATIONS

FOR THE FISCAL YEAR ENDED JUNE 30, 2013

Recommendations

STATE AWARDS (CONCLUDED)

SIGNIFICANT DEFICIENCY

ATTENDANCE - WHITE HILL MIDDLE
SCHOOL (CONCLUDED)

The District should enforce policies and
procedures that require the attendance
clerk to track whether teachers turn in
sighed weekly attendance reports,
perform follow-up procedures on
delinquent teachers, and report those
delinquent teachers to the appropriate
supervisor(s).

12-4/72000
SIGNIFICANT DEFICIENCY

SCHOOL ACCOUNTABILITY REPORT
CARD - FACILITIES

Future school accountability report
card disclosures regarding safety,
cleanliness, and adequacy of school
facilities, should be based on and
consistent with the most recent
available data collected by the District.

Current Status

Partially
Implemented

Not
Implemented
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Explanation If Not
Fully Implemented

Comment Repeated
(See Finding 13-8)

Comment Repeated
(See Finding 13-9)
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