COLLECTIVE BARGAINING AGREEMENT
between the
ROSS VALLEY SCHOOL DISTRICT

and

CALIFORNIA SCHOOL EMPLOYEES
ASSOCIATION

and its

GOLDEN HINDE CHAPTER #719

July 1, 2010 to June 30, 2013
(Reflects all changes through June 30, 2012)




TABLE OF CONTENTS

ARTICLE SUBJECT PAGE

Preamble. ... ..o 1
L RECOZNITION ...ttt 1
IL Payroll DedUuCtions .........cocevieririiriiieneseeeese sttt 2
118 Evaluation Procedure and Personnel Files...........ccccooveniriiinenininnenns 5
Iv. Hours and OVErtime ...........oceeererienienenieienieneeteesiesie et 7
V. Pay and AIIOWANCE........cocoveeieirinieieinenceeeencecee ettt 9
VL Fringe Benefits .......coooviriiiiiiiiiieeeeeeeteee e 11
VIL HOBAAYS. ..ottt 14
VIIL Vacation Plan .........coooviiiiiininiieeseeeeeeee e 15
IX. LBAVES .ottt sttt 17
X. Layoff ProCedUIESs .......coeeuieiieriiriieieieseeteee ettt 24
XL Transfers, New Positions and Vacancies ........ccceuveeeeeeveeevenneeeeeeeeeeinns 27
XI1I. Grievance Procedure...........ccooevirieneninieieneseeteeesie st 29
XTII. Safety COMMULIEE.......ccvecueirririeeeireneteteeeeenteteee ettt seeeeeenens 31
XIV. DiscIplinary ACHON .......coveeueiruiriirtetetrtenteeeteesteneetee ettt saeeenees 32
XV. Classification/ReclassifiCation..........ccoceeeereererenieneneneeienieseeeeeeees 36
XVI. Job Description REVIEW .......c.cocoveviiirininiiiiinccenececeneseeeenes 37
XVIL Savings, Completion of Agreement,

Duration and REOPENETS.........cccvevuevieirinienieirinieeieeneseeteesreneeeenens 38
Exhibit A-1 Classified Salary Schedule, 2009-10........cccccvvevivennneneneeneneeenens 39
Exhibit A-2 Classified Salary Schedule, 2011-12 ........ccocvininenninincieenereeenens 40
Exhibit B-1 Health and Welfare Benefits Breakdown, 2009-10 .........ccccceeeveuveeenne. 41
Exhibit B-2 Health and Welfare Benefits Breakdown, 2010-11 ........ccccvvvevennneenes 42
Exhibit B-3 Health and Welfare Benefits Breakdown, 2011-12 ........cooovvvivenneennn. 43
Exhibit C-1 Performance Evaluation Appraisal FOrms .......c..ccccccevvevcnnincncnnencns 44
Exhibit C-2 Performance Appraisal Process Description and Timeline ................. 48
Exhibit D Inspection of Personnel File Form.........ccccccocvvenencinincncnnncncnnenens 51
Exhibit E Professional Growth Awards Program..........cc.cocceeevvnincnnincncnnencns 52
Exhibit F Family Care and Medical Leave POIIiCY ........cccoccoecincnccnincncnenene 60
Exhibits G-1 — G-4 Grievance FOImS ..........ccooiiiiiiiiiieieeeeeeeteee e 64



PREAMBLE

This Agreement is made and entered by and between the Ross Valley School District, hereinafter
referred to as "District" and the California School Employees Association and its Golden Hinde
Chapter #719 or its successor, hereinafter referred to as "CSEA."

The purpose of this Agreement is to promote the improvement of personnel management and the
employer-employee relations, provide an equitable and peaceful procedure for the resolution of
differences, and establish rates of pay and other terms and conditions of employment.



1.1

1.2

1.3

ARTICLE 1
RECOGNITION
Acknowledgment: The District recognizes CSEA as the Exclusive Representative for the
employees in the Classified Unit.

Scope of Representation: The scope of representation shall be in accordance with
Government Code Section 3543.2.

The Classified Unit consists of all classified positions excluding management,
supervisory and confidential employees as defined by the Educational Employment
Relations Act.



ARTICLE 11

PAYROLL DEDUCTIONS

2.1 Organizational Security

2.1.1

2.1.3

It is the mutual intention of the parties that the provisions of this Article protect the
rights of individual workers without restricting CSEA’s right to require every
bargaining unit employee, except those exempt from these provisions, to pay a fair
share of the cost of collective bargaining activities.

Except as expressly exempted herein, all employees in the bargaining unit who do
not maintain membership in good standing in CSEA are required, as a condition of
continued employment, to pay service fees to CSEA, in amounts that do not exceed
the periodic dues of CSEA, for the duration of this agreement.

No employee shall be obligated to pay dues or service fees to CSEA until the first of
the month following 30 calendar days after the employee first comes into the
bargaining unit.

Any employee who is a member of a religious body whose traditional tenets or
teachings include objections to joining or paying service fees to employee
organizations shall not be required to join, maintain membership in, or pay service
fees to CSEA as a condition of employment. However, such an employee shall be
required, in lieu of a service fee required by this agreement, to pay sums equal to
such service fee to one of the following nonreligious, nonlabor organization,
charitable funds exempt from taxation under Section 501(c)(3) of Title 26 of the
Internal Revenue Code:

2.1.4.1 YES Foundation
2.1.4.2 Marin Educational Foundation
2.1.4.3 Marin Food Bank

Any employee claiming this religious exemption must file a written request for
exemption with CSEA, Legal Department, San Jose, CA. If the request is granted,
the employee shall, as a condition of continued exemption from the requirement of
paying service fees to CSEA, furnish CSEA with copies of receipts from the charity
selected, as proof that such payments have been made, or shall authorize payroll
deduction of such payment.

2.2 Dues and Service Fee Deductions

221

222

CSEA has the sole and exclusive right to have employee organization membership
dues and service fees deducted by the employer for employees in the bargaining
unit.

The employer shall deduct, in accordance with the CSEA dues and service fee



2.3

223

224

225

226

227

228

schedule, dues, service fees or payments to a charity in lieu of service fees from the
wages of all employees who are members of the bargaining unit and who have
submitted payroll deduction authorization forms to the district. Such authorizations
shall remain in effect until expressly revoked in writing by the employee.

The employer shall, without charge, pay to CSEA within 15 days of the deduction
all sums so deducted, except that the employer shall pay to the designated charity
sums deducted in lieu of service fees from the wages of employees whose requests
for religious exemption pursuant to this agreement have been approved by CSEA.

Along with each monthly payment to CSEA, the employer shall, without charge,
furnish CSEA with an alphabetical list of all workers in the bargaining unit,
identifying them by name, social security number, months per year in paid status
and annual salary, and indicating the amount deducted, if any, and whether such
deduction is for dues, service fees or charitable contributions.

Nothing contained herein shall prohibit an employee from paying service fees \
directly to CSEA.

The employer shall immediately notify the CSEA chapter treasurer if any employee
in the bargaining unit revokes a dues, service fee or payment in lieu of service fee
deduction authorization.

The employer shall deduct and pay to CSEA service fees for each bargaining unit
employee who is not a CSEA member in good standing and who is obligated to pay
such fees, pursuant to this agreement, unless CSEA notifies the employer that the
employee is paying such fees directly to CSEA. A payroll deduction authorizations
form shall not be required for such deductions.

CSEA will furnish all service fee payers with an adequate explanation of the basis
for the fee and the calculation of that portion of the fee which is chargeable to
activities related to collective bargaining. CSEA will provide all service fee payers
with a reasonably prompt opportunity to challenge this calculation before an
impartial decision maker and will deposit into an interest-bearing escrow account all
amounts reasonably in dispute while such challenges are pending.

Hold Harmless

2.3.1

232

233

CSEA agrees to reimburse the employer, its officers and agents for reasonable
attorney’s fees and legal costs incurred after notice to CSEA in defending against
any court or administrative action challenging the legality of the organizational
security provisions of this agreement or the implementation thereof.

CSEA agrees to reimburse the employer, its officers and agents for any award or
compromise of damages or liability arising out of any court or administrative action
challenging the legality of the organizational security provisions of this agreement
or the implementation thereof, provided the employer has complied with the terms
of the Article and has promptly notified CSEA of its awareness of such an action.
CSEA shall have the exclusive right to decide and determine whether any such
action shall be compromised, resisted, defended, tried or appealed.



24 Other Payroll Deductions

24.1 The District shall make other payroll deductions, such as Board-approved
insurance program premiums, etc., in accordance with State law and the
provisions of this Agreement.



3.1

32

33

34

3.5

3.6

3.7

3.8

39

3.10

3.11

ARTICLE III

EVALUATION PROCEDURE AND PERSONNEL FILES

Employees covered by this Agreement will be evaluated by a designated administrator.

Probationary employees shall be formally evaluated at least twice during their six (6) month
probationary period. The evaluations shall be completed by the end of the second and fifth
months.

Permanent employees shall be formally evaluated no more than once annually.

Both scheduled and unscheduled observations may be part of the evaluation procedure.
They will be performed by an administrator designated by the Board.

The written evaluation shall be in three (3) copies and each copy shall be signed by both
parties concerned. The signature of the person being evaluated does not indicate that he/she
agrees with the evaluation but that he/she has been presented with a copy, had adequate
time to review the written evaluation, and that a conference with the evaluator was held.
Distribution of the three signed copies is as follows:

3.5.1 One to be presented to the person evaluated.
3.5.2  One to be retained in the administrator's file.
3.5.3 One to be placed in the employee's file in the District Personnel Office.

The written evaluation shall not contain negative comments based on unobserved
allegations, unless supported by evidence upon which reasonable persons would rely, and
deemed sufficiently serious to warrant inclusion on the District Evaluation Form, Exhibit
IVC " .

The employee has the right to make such written comments as appropriate and attach them
to the evaluation.

A copy of material used for evaluation purposes will be given to the affected employee
before it is placed in the personnel file. The following statement will be incorporated in
the material: “You are notified that this will be placed in your personnel file. You have
the right within ten (10) working days of receipt of this letter to provide any written
comments and have them attached to a copy of this letter for your file.”

Contents of all personnel files shall be kept in strictest confidence. Access shall be limited
to official business by authorized personnel.

Such material is not to include ratings, reports, or records which (1) were obtained prior
to the employment of the person involved, (2) were prepared by identifiable examination

committee, or (3) were obtained in connection with a promotional examination.

Employees shall have the right to inspect their personnel files upon request, provided that
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the request is made at a time when such employees are not actually required to render
services to the District. Upon inspection an employee may require the Superintendent to
remove and destroy any materials which are more than five (5) years old by completing
the District Form (see Exhibit “D”).

Information of a derogatory nature, except material mentioned in section 3.10 above,
shall not be entered or filed unless and until an employee is given notice and at least ten
(10) working days to review and comment thereon. The employee shall have the right to
enter, and have attached to any such derogatory statements, his/her own comments
thereon. Such review shall take place during normal business hours, and the employee

shall be released from duty for this purpose without salary reduction (E.C. 44031 and
45113).



4.1

4.2

4.3

4.4

4.5

ARTICLE IV

HOURS AND OVERTIME

Workweek: The normal workweek for full-time employees shall consist of five (5)
consecutive days, Monday through Friday, of eight (8) hours per day and forty (40)
hours per week. The provision shall not restrict the extension of the regular workday
or workweek on an overtime basis when such is necessary to carry on the business of
the District. The workweek for part-time employees shall be as set forth by the District.

Workday: The length of the workday shall be designated by the District for each
classified assignment. Each bargaining unit employee shall be assigned a fixed,
regular, and ascertainable number of hours. If at all possible, no employee shall be
hired for less than 4 hours per day, 5 days per week, so as not to be deprived of fringe
benefits.

Rest Periods: All bargaining unit employees shall be granted rest periods which,
insofar as practicable, shall be in the middle of each work period, at the rate of fifteen
(15) minutes per four (4) hours worked or major fraction thereof. Rest periods of a
total of thirty (30) minutes on evening or special work shifts shall be scheduled to the
mutual convenience of the employees and supervisors. Rest periods are a part of the
regular workday and shall be compensated at the regular rate of pay for the employee.

Lunch Periods: The District shall provide for each employee working five (5) hours
or more, a duty free uninterrupted unpaid lunch period of at least thirty (30) minutes
and not to exceed one (1) hour depending upon scheduling at the discretion of the
immediate supervisor/principal after consultation with the affected employee. Any
change in the length of the lunch period after the start of the school year shall be
based on the mutual agreement of the unit member and immediate
supervisor/principal.

Overtime: Overtime is defined to include any time required to be worked in excess
of eight (8) hours in any one day and in excess of forty (40) hours in any one (1)
calendar week, or in accordance with Education Code sections 45128-45131. The
employee must obtain approval from the supervisor prior to working overtime. For
the purpose of computing the number of hours worked, time during which the
employee is excused from work because of holidays, sick leave, vacation,
compensatory time off, or other paid leave of absence shall be considered as time
worked by the employee. Overtime compensation shall be at the rate of one and one-
half times the regular rate of pay of the employee. The use of overtime is allowed
only to meet emergency or unusual situations and must be approved by the
employee’s principal or other supervisor.

4.5.1 Upon approval by the immediate supervisor, pay for overtime worked shall be
granted or compensatory time off up to 240 hours shall be provided at the rate
of one and one-half hours for each hour worked.

4.5.2 Overtime for part-time personnel assigned less than 8 hours daily or 40 hours
per week shall be, upon approval by the supervisor, paid at the regular rate for
each hour worked, or compensatory time at the rate of one hour off for each

7



4.6

4.7

4.8

4.9

4.10

4.11

hour worked less than 8 hours per day or 40 hours per week. Part-time
personnel assigned more than 8 hours daily or 40 hours per week shall be
governed by overtime provisions contained in this section. Employee shall be
notified of method of compensation prior to overtime worked.

An employee having an average workday of four (4) but less than eight (8) hours per day
shall be compensated for any work required to be performed on the sixth or seventh day
following the commencement of the workweek in accordance with the overtime
provisions contained in section 4.5 above.

Overtime Equal Distribution: Overtime shall be distributed and rotated as equally as
possible among employees in the same classification in the bargaining unit within each
department.

Minimum Call-In Time: Any employee called in to work on a day when the employee is
not scheduled to work shall receive a minimum of two (2) hours pay at the appropriate rate
of pay under this Agreement.

Standby Time: All on-site standby time shall be considered as regular hours worked and
shall be compensated on a straight time or overtime basis as are other hours worked under
this Agreement.

Call Back Time: Any employee called back to work after completion of his/her regular
assignment shall be compensated for at least two (2) hours of work at the appropriate rate,
regardless of the actual time less than that required to be worked.

Summer School: Classified positions available in the summer school program shall first be
offered to District employees.



5.1

52

53

ARTICLE V

PAY AND ALLOWANCE

Placement in Class: Every bargaining unit position shall be placed in a class on the District
Salary Schedule.

Regular Rate of Pay: The regular rate of pay for each position in the bargaining unit shall
be in accordance with the rates established for each class as provided for in Exhibit “A,”
which is attached hereto and by reference incorporated as a part of this Agreement.
Regular rate of pay shall include any experience increment and/or longevity required to
be paid under this Agreement.

5.2.1

522

523

The Classified Salary Schedule for 2009-10 will be included as Exhibit A-1. It
represents a one percent (1.0%) salary schedule increase over the 2008-09
schedule, retroactive to July 1, 2009. In addition, all unit members will receive a
one percent (1.0%) off salary schedule payment for 2009-10.

The Classified Salary Schedule for 2010-11 will be included as Exhibit A-2. It
represents a 0% salary increase over the 2009-10 schedule, retroactive to July 1,
2010.

The Classified Salary Schedule for 2011-12 will be included as Exhibit A-3. It
represents a 0% salary increase over the 2010-11 schedule, retroactive to July 1,
2011.

Placement on Salary Schedule: The administration shall notify the CSEA unit of salary
placement for new employees.

53.1

532

533

Credit may be granted to employees for prior experience within the past five (5)
years in the classification for which hired if the candidate has completed one (1)
year of related school work. Candidates who have two (2) years of related school
work in the classification for which hired will be placed on Step 3. The prior work
experience must have occurred within the past five years. A complete year of work
experience is at least 75% of the assigned work days for the prior position for which
credit is sought.

Credit for other than school experience in position similar to one for which
application has been made shall be granted up to placement on the third step of the
classified personnel salary schedule at the time of hire upon the recommendation of
the Administration as determined by the Administration. The experience must be of
such a nature that on-the-job training will not be necessary in the position for which
the application has been made.

Promotion: Any employee in the bargaining unit receiving a job classification
promotion under the provisions of the Agreement shall be guaranteed the step
placement closest to a 5% increase over their previous step placement or Step 8,
whichever is lowest.



54

5.5

5.6

5.7

5.8

59

5.10

Employees shall continue to receive their step increments, including longevity steps, on July
Ist of each year.

Longevity: At the beginning of a designated number of years of service with the District,
employees shall be eligible for the following longevity steps, on July 1% of each year.

10 years - 7% of base pay
15 years - 8% of base pay
20 years - 9% of base pay
25 years - 10% of base pay

Service towards longevity need not be consecutive years providing not more than 39
months intervene between employment periods.

Work Year: The work year is counted as one (1) year of experience for purposes of
longevity and advancement on the salary schedule. For employees who work 12 months,
75% of the days the District Office is open will constitute one year of experience. For
employees who work only the school year, 75% of the days that are on the adopted school
calendar will constitute one year of experience.

Working Out-of-Class: An employee may be required to perform duties inconsistent with
those assigned to the position by the District for a period of more than five working days
provided that his/her salary is adjusted upward for the entire period he/she is required to
work out of classification and in such amounts as will reasonably reflect the duties required
to be performed outside his/her normal assigned duties.

(If a new classification is created as a result of a reclassification, its effects including but not
limited to its salary shall be negotiated with CSEA..)

Mileage Allowance: Any employee in the bargaining unit required to use his/her vehicle on
District business shall be reimbursed at the IRS rate by the District.

Employees who are assigned to more than one school per day shall be reimbursed in
accordance with above for travel between arrival at the first assigned location at the
beginning of the workday and the last assigned work location of said day or for travel
directed by the Administration.

An employee may earn a professional growth salary increment by completing nine
semester hours of school courses and/or workshops that have been approved by the
Professional Growth Committee and that are appropriate to his position.(See Exhibit “E”)

Bilingual Skills Stipend. Based on the identification of a bilingual need beyond the
general requirements of a unit member’s job description, such as translation at
conferences or of documents, such unit member who is qualified and approved to fill that
need shall be paid a stipend of $75 per work month. The identification of such bilingual
need will be made by the Superintendent/designee for a worksite or district wide. If
District Office work is given to a site, the work shall be sent to and picked up from the
site. This stipend shall be prorated for positions less than 40 hours per week. The stipend
is only for those positions that do not already include this skill as part of their job
description and shall not exceed one position per worksite.

10



6.1

ARTICLE VI

FRINGE BENEFITS

Each full-time employee shall have available a health and welfare allowance as reflected on
the Classified Salary Schedule for employee benefits described below:

6.1.1

6.1.3

Commencing October 1, 1992, the District will participate in the Public Employees’
Medical and Hospital Care Act (“PEMHCA”) through Public Employees’
Retirement System (PERS). The District shall contribute for each full time
employee $4.00 per month. (See 6.1.13)

Each employee may choose from the following programs selected by the Governing:

Board: (X = voluntary participation).

\Program/Plan Description Employee Dependents|
Dental Insurance

Delta Dental Required X

Medical Hospital Plans Must show proof of employee X
Available under PEHMCA coverage; otherwise, one health

Blue Shield HMO plan is required

Kaiser

PERSCare

PERS Choice

Income Protection
American Fidelity Assurance
Provident Life & Accident

Life Insurance

Insurance of North America (INA)
Equitable Life Assurance
Occidental Life Assurance
American Fidelity Assurance

Cancer Insurance

American Family Life
Massachusetts General
American Fidelity Assurance

N/A
N/A

ool ol
ol

ool
el ol

Where the cost of the insurance exceeds the District allocation, a payroll deduction

shall be made.

11



6.1.5

6.1.6

6.1.7

6.1.8

6.1.9

6.1.10

6.1.11

For unit members hired prior to July 1, 2001, the following District paid
contributions shall be made:

Unit members who work: District contribution:
less than 20 hours/week none

20 hours/week 50% of allowance
greater than 20 hours/week 100% of allowance

In lieu of benefits is available pursuant to the provisions of Article 6.1.6.

For unit members hired July 1, 2001 and after, the following District paid
contributions shall be made:

Unit members who work: District contribution

less than 20 hours/week none

20 hours/week 50% of allowance
greater than 20 hours/week pro-rated based on F.T.E.

In lieu of benefits is not available to unit members hired July 1, 2001 and after.

Employees hired prior to July 1, 2001, who provide proof of alternate health
coverage and employees whose chosen programs do not cost the full amount of
the employee's entitlement as set forth in sections 6.1 and 6.1.5 above may deposit
the unused entitlement into a tax sheltered annuity selected by the Association and
the District or take the unused entitlement as cash through an IRS Section 125
Plan. However, if the excess entitlement is so small that it cannot be deposited
into a tax sheltered annuity, the allocation will revert back to the district general
fund as provided for in section 6.1.9 below.

Employees on leave without pay are eligible to continue their health and dental
benefits while on leave provided they prepay the premium.

Employees who are less than half-time and therefore ineligible for health and
welfare benefits are permitted to pay for their own coverage at the group rates
provided they prepay the premiums.

Health and welfare benefit allocations not used will revert back to the District
general fund budget.

Subject to approval by the District's insurance carrier, retired employees shall
have the right to participate in the employee group dental insurance plan, up to
age 65 if not covered by Medicare, to which he or she subscribes provided the
retiree pays the entire cost of the plan. When the retiree reaches age 65, he/she
may retain dental coverage through COBRA for 18 months provided the retiree
pays the entire cost of the plan. At the end of the 18 month period, the employee
will be dropped from the District plan.

The District will provide employees access to an I.R.S. Section 125 Plan. The
administrator of the Section 125 Plan shall be mutually agreed to between the
parties. Time shall be provided to employees for the purpose of registering for the
Section 125 Plan.

12



6.1.12 Health and Welfare Increases

6.1.13

6.1.12.1 The Health and Welfare allowance shall be increased to $6,986 per
year ($582.17 per month) for each full time unit member (pro-rated
for part-time employees) effective January 1, 2010.

6.1.12.2 The Health and Welfare allowance shall be increased to $7,423.20
per year ($618.60 per month) for each full time unit member (pro-
rated for part-time employees) effective January 1, 2011.

6.1.12.3 The Health and Welfare allowance shall be increased to $7,920.60
per year ($660.05 per month) for each full time unit member (pro-
rated for part-time employees) effective January 1, 2012.

For qualification eligibility for post retiree health benefit participation with a
District contribution, an employee must be at least fifty-five years of age and have
a minimum of forty (40) years of service with the District at the time of
retirement. This provision shall be effective for all retirements of active
employees beginning on or after July 1, 2010.

13



7.1

7.2

7.3

74

7.5

ARTICLE VII

HOLIDAYS

Scheduled Holidays: The Schedule of holidays shall be as follows:

12 month employees 10 month employees

1. Independence Day e

2. Labor Day 1. Labor Day

3. Veteran’s Day 2. Veteran’s Day

4. Thanksgiving Day 3. Thanksgiving Day

S. Friday after Thanksgiving 4. Friday after Thanksgiving

6. December 24 4.5 December 24 (1/2 day)

7. December 25 5.5 December 25

8. New Years Eve Day 6. New Years Eve Day (1/2 day)
9. New Years Day 7. New Years Day

10. Martin Luther King Jr. Birthday 8. Martin Luther King Jr. Birthday
11. Lincoln’s Birthday Observed 9. Lincoln’s Birthday Observed
12.  Washington’s Birthday Observed 10.  Washington’s Birthday Observed
13. Memorial Day 11. Memorial Day

7.1.1 For twelve (12) month employees, an in lieu day for Admission Day is reflected
above as the Y2 day December 24 and Y2 day New Years Eve day in addition to
another %2 day for each of those dates due to the fact that such 12 month employees
are working during the winter period.

7.1.2 For ten (10) month employees an in lieu of day for Admission Day is reflected
above as the /2 day December 24 and 2 day New Years Eve Day.

Additional Holidays: Additional holidays as provided for in Education Code section 45203.

Holiday eligibility. Except as otherwise provided in this Article, an employee must be in
paid status on the working day immediately preceding or succeeding the holiday.

7.3.1 Employees of the bargaining unit who are not normally assigned to duty during the
school holidays of December 24 and New Years Eve shall be paid for those two
holidays provided that they were in a paid status during any portion of the working
day of their normal assignment immediately preceding or succeeding the holiday
period.

Weekend holidays: When a holiday listed in this section falls on a Sunday, the following
Monday shall be deemed to be the holiday in lieu of the day observed. When a holiday
listed in this section falls on a Saturday, the preceding Friday shall be deemed to be the
holiday in lieu of the day observed.

In any year in which February 29" occurs, unit members who are not instructional year

employees, and are in paid status on that day, shall be entitled to take a floating holiday
between March 1 and December 31 of that calendar year.

14



8.1

8.2

8.3

ARTICLE VIII

VACATION PLAN

Eligibility: All employees in the bargaining unit earn paid vacation time under this Article.
Vacation benefits are earned on a fiscal year basis - July 1 to June 30. Earned vacation
shall not be a vested right until after six (6) months of service.

Paid Vacation: Except as otherwise provided in this Article, paid vacation shall be used
no later than the fiscal year immediately following the fiscal year in which it is earned.
Where desired by the employee, the paid vacation shall be granted in the fiscal year which
it is earned.

Accumulation: Vacation time shall be earned and accumulated on a monthly basis in
accordance with the following schedule:

8.3.1

8.3.2

8.3.3

8.3.4

Twelve month full-time classified employees shall be granted vacation working
days as follows:

One (1) to Four (4) Years Service: Twelve (12) days vacation

Five (5) to Nine (9) Years Service: Fifteen (15) days vacation

Ten (10) or more Years Service: Twenty (20) days vacation

Vacation time must be arranged with the employee’s supervisor.

Full-time full year ten-month (school year) classified employees shall be granted
an annual vacation equal to thirteen (13) days (pro-rated for less than full-time
unit members). Hourly employees working on a continuing basis shall be granted
pro-rated paid vacation benefits. This excludes substitutes, short-term employees,

part-time playground supervisors, etc.

Eleven months full time classified employees shall be granted vacation working
days as follows:

One (1) to Four (4) Years Service: Twelve (12) days vacation

Five (5) to Nine (9) Years Service: Thirteen and three-quarters (13.75)
days vacation

Ten (10) or more Years Service Eighteen and one-third (18.33)
days vacation

In addition to the above schedule of granted vacation eleven month classified
employees will also be entitled to twelve (12) days of holidays.

Twelve month employees may take whatever accrued vacation time has been earned
after having worked six (6) months in the District.

15



8.4

8.5

8.6

8.7

Vacation Pay Upon Termination: An employee in the bargaining unit terminated after six
(6) months service shall be entitled to all vacation pay earned and accumulated up to and
including the effective date of termination. Likewise, vacation time granted but not earned
at the time of termination shall be reimbursed to the District by the employee.

Vacation Postponement

8.5.1 If a bargaining unit employee's vacation is scheduled for a period when he/she is on
leave due to illness or injury, he/she may request that his/her vacation date be
changed in accordance with the vacation schedule available at that time.

8.5.2 If, for any reason, a bargaining unit employee is not permitted to take all or any part
of his/her annual vacation, the amount not taken shall, at the option of the employee,
be accumulated for use in the following y